
Self-Paced Learning Opportunities
for Staff

Communication Skills 
Speaking Up 

• Speaking Up at Work
• Speak Up and Cultivate Confidence
• Asserting Yourself - an Empowered Choice

Difficult Conversations

• Having Difficult Conversations
• Dealing with Difficult People in Your Office
• Difficult Conversations: Talking about Race

Prior to attempting to access any of the links below, please sign-in to LinkedIn 
Learning with your Harvard Key here: https://linkedinlearning.harvard.edu/.

Self-Management Skills 
Time Management Productivity 

• Time Management Fundamentals
• Time Management: Working From Home
• Time Management for Busy People

• Productivity: Prioritizing at Work
• Organizing Your Remote Office for Max Productivity
• Enhancing Your Productivity 

Project and Performance Management Skills 
Project Management Performance Management

• Project Management Foundations
• Managing Projects with Microsoft Teams
• Sharepoint for Project Management 

• Successful Goal Setting
• Making Big Goals Achievable
• Giving and Receiving Feedback

https://www.linkedin.com/learning/speaking-up-at-work/speaking-up-with-authority?u=2194065
https://www.linkedin.com/learning/leading-with-kindness-and-strength/balancing-empathy-with-decisiveness?u=2194065
https://www.linkedin.com/learning/asserting-yourself-an-empowered-choice/why-being-assertive-matters?u=2194065 
https://www.linkedin.com/learning/having-difficult-conversations-2/difficult-conversations?u=2194065
https://www.linkedin.com/learning/dealing-with-difficult-people-in-your-office/ten-types-of-difficult-people?u=2194065
https://www.linkedin.com/learning/difficult-conversations-talking-about-race-at-work/talking-about-race-at-work?u=2194065
https://linkedinlearning.harvard.edu/.
https://www.linkedin.com/learning/time-management-fundamentals/welcome?u=2194065
https://www.linkedin.com/learning/time-management-working-from-home/welcome?u=2194065
https://www.linkedin.com/learning/time-management-for-busy-people/something-is-wrong-with-your-calendar?u=2194065
https://www.linkedin.com/learning/productivity-prioritizing-at-work/why-proper-prioritization-matters?u=2194065
https://www.linkedin.com/learning/organizing-your-remote-office-for-maximum-productivity/welcome-to-organizing-your-remote-office-for-maximum-productivity?u=2194065 
https://www.linkedin.com/learning/enhancing-your-productivity/welcome?u=2194065
https://www.linkedin.com/learning/project-management-foundations-4/deliver-successful-projects-3?u=2194065
https://www.linkedin.com/learning/managing-projects-with-microsoft-teams/managing-projects-with-teams-channels-and-apps?u=2194065
https://www.linkedin.com/learning/sharepoint-for-project-management-modern-theme/managing-projects-with-sharepoint?u=2194065 
https://www.linkedin.com/learning/successful-goal-setting/introduction?u=2194065
https://www.linkedin.com/learning/making-big-goals-achievable/goal-achievement-versus-goal-setting?u=2194065
https://www.linkedin.com/learning/giving-and-receiving-feedback/the-art-and-science-of-feedback-2?u=2194065

